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Student Record

Module - Challenges completed (circle) Credits

3 Making the Most of ¥ 7/
Your Volunteering — ey 7

Volunteering review

Summary of Achievement menpleted 5 I
Total Credits: | (ﬂ
-

Assessor Record
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.E 10/20 hours completed 4

\/ 30/40 hours completed 3/4 2 v
. | 50/60 hours completed 5/6 v l./

| confirm that the work required for the VOLUNTEERING AS AN ADULT SHORT COURSE has been [g/
completed satisfactorily
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% J Module 1
Get Ready to Volunteer

Section A: C omplete at least THREE ¢ :?'l._:“'r-r‘!':'__]»';'--- over 10 hours (1 credit)

[his module is optional. If chosen, you must also complete at least 10 hours

(1 credit) of volunteering activities from Module 2.

Spend a couple of hours with someone who is volunteering at
: the moment.

Record your observations of the types of work they are doing.

Ask them more about their volunteering experience, for

example:

* How they found out about the volunteering work

* Why they decided to do it

® What they enjoy about it and what they don't

* What they plan to do afterwards

2 Find out about the world of volunteering and why it is

important.
Investigate the volunteering opportunities available to you in
your local area or further afield.

Take part in a group discussion about the benefits and

) drawbacks of volunteering. Share any good or bad volunteering
experiences that you are aware of.
Record the key points of the discussion.
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Module 1
Get Ready to Volunteer
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Keeping yourself safe:

It is your responsibility to keep yourself safe. Staff and volunteers should take all reasonable
precautions to ensure their own safety, as they would in any other circumstances.

= Staff and volunteers will not give out to young people and families their home address or personal
landline phone numbers. If ever a young person or family discovers such information, the worker
should discuss with a Director how best to deal with this.

¢ Do not have any communication with young people and families through any Social Media. Do
not become ‘friends’ with young person or family — Above and Beyond have an active, monitored
closed Facebook group — ask young people and their families to join the group — you can also add to
the Above and Beyond Facebook content. Ask a Director for more information.

» Staff and volunteers are not permitted to take a young person to their home address in any
circumstances.

¢ Contact between staff, volunteers and young people will only take place in ‘work’ hours. a worker
or volunteer is expected to inform a Director of when they are working and where they will be.

e |f a member of staff or volunteer encounters a young person or family in their ‘own’ time
pleasantries etc should be exchanged but ‘work’ issues should not be discussed.

* Dress appropriately and sensibly.

* Try not to hold one to one support sessions at homes — uses public spaces such has cafes or local
youth centres. Think visibility.

« |f working at the office do not have the door closed.

Staff Behaviour towards young people:

e Team members will never lend young people money, or give young people money from their
‘own’ pocket.

« Team members will never sell young people or their families anything, no matter how good the
bargain may be to the young person.

* Team members must never buy anything from a young person or their families

* Team members may give young people things ‘for free’, but strict adherence should always be
given to health and safety issues (especially when such gifts include electrical goods).

« Team members should only generally accept gifts from young people (and then only if this is at
the young person’s initiation!) at special holiday time such as Christmas or at a time when the team
member/young person’s working relationship is ending. Such gifts should be ‘proportionate’; if in
doubt at any time what this might mean the worker should consult a Director as to whether
receiving such a gift would be an appropriate thing to do. Occasionally it is acknowledged that gifts
could be given for good reason outside of these times but they should always be proportionating
and regular gift giving should be sensitively but politely discouraged and refused.

* Receiving thank you, birthday or Christmas cards from young people is acceptable. Above and
Beyond do allow a team member to give a young person a small birthday gift — this is limited to no
more the £10. Such gifts should be given by the worker, but also on behalf of Above and Beyond.




Thus, the gift or card would say ‘from Fred Bloggs, and all at Above and Beyond'. Any other cards
would be similarly signed.

* Staff and Volunteers will not be complicit in buying/giving young people and families things which
could be illegal or harmful to their health. This will thus include alcohol, drugs and cigarettes.

* Staff and Volunteers will not use aggressive (verbal or physical) language either directly to, or in
front of, young people and families. This will especially apply when young people themselves are
irate or causing a member of staff and volunteer to feel irate. Instead the worker will act as clearly
and calmly as possible at all times.

Relationship Building:

Because of the nature of or work, it will be accepted that Above and Beyond staff and volunteers
should behave as a ‘human being’ towards young people and families, and that in so doing giving out
a level of personal information or expressing certain viewpoints will be an inevitable part of
developing such relationships. Without this young people could view staff mechanically and without
respect.

* However, staff and volunteers should always behave towards young people and families in a
professional way, bearing in mind the staff or volunteer is always the professional service giver and
the young person and families the service receiver.

* Staff and volunteers will not bring their own needs into a conversation, nor ever leave the young
person in a situation where they are worried or concerned about the staff or volunteer.

» Staff and volunteers will never form sexual or personal relationships with a young person whilst
that young person is in receipt of our services. Should such a relationship develop with an ex service
user, no matter what their age, this must be discussed with a Director.

e Staff and volunteers will never tell young people that it is ‘ok’ to share secrets. Above and
Beyond'’s confidentiality and safeguarding procedures must be followed at all times.

e Staff and volunteers should be aware of the potential misconstruing of issues around actual
physical contact with young people and families. In general, therefore such contact should be
avoided. However, seeing someone in considerable distress or upset, it may only be human to not
only be sympathetic but a light touch on the arm or shoulder may naturally indicate empathy and
fellow feeling. However once again awareness should be a key factor on the part of the staff or
volunteers and any such contact should be professional and in the context of staff or volunteers
/young person and or families, not friend to friend or parent to child capacity.

« If you drive, make sure that your vehicle has enough fuel, is well maintained and that you are
covered by appropriate insurance.




Short Courses
Skills Sheet 1: Review

At Jeaine SYaondsS
el s Volun¢rec R AAONS
Module: | Challenge:
What | did: Skills | used:
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Short Courses
Skills Sheet |- Plan

Name: T
Short Course: Voluuz, Forv Aol S
Module: / cj..ﬂu,,.:
Description of the activity that wil| help me develop my skills: Skills 1 plan to use:
ndu dwon o AbcoQ o ‘QQ@'\A D’ Teamwork
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Q. S Q’Use of English
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Recess o o Q-C
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detone, N oddss Rr e JsxS
When it will be Where it will be done:
done by:
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ﬂutlhmplannedwhatlneedtodoandhmw&ﬁthmytuton
Tutor signat : Date:
e alel
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” Module 2

7 ¥ 2

JW. Your Volunteering Experiences

_-chtion A: Complete.betweeh ONE and FOUR challenges over .
 10-40 hours (14 aedits)
1 Complete volunteering activities over a period of 10 hours.

Capture your participation and skills development using the
volunteering log (pages 14-21).

oo g Al s s
(shrectsise 1€ heors)

2 Complete volunteering activities over a period of 10 hours.

v
=
-
=
=
=
%

Capture your participation and skills development using the
volunteering log (pages 14-21).

(A'd\/w bree Sevvla Che f{ava-ﬂ-&s

3 Complete volunteering activities over a period of 10 hours.

Capture your participation and skills development using the
volunteering log (pages 14-21).

4 Complete volunteering activities over a period of 10 hours.

Capture your participation and skills development using the
volunteering log (pages 14-21).

v
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Volunteering Log ‘¢
¢
Date and time What | did and what | thought about it Evidence
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Volunteering Log

Date and time What | did and what | thought about it Evidence
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Above & Beyond
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Volunteering Log

Date and time What | did and what | thought about it Evidence
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Volunteering Log

Date and time What | did and what | thought about it Evidence
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Volunteering Log

Date and time

Date:
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What | did and what | thought about it
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Volunteering Log

Date and time What | did and what | thought about it Evidence
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Volunteering Log

Date and time What | did and what | thought about it Evidence
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Volunteering Log

Date and time What | did and what | thought about it Evidence
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Date and time What | did and what | thought about it Evidence
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Above & Beyond
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Volunteering Log

Date and time What | did and what | thought about it Evidence
Date:
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Date and time What | did and what | thought about it Evidence
Date:

23 -1-18

Start time:

Adveahve Secoica orp:b:%n\ - Sesson oo

T S SesSSion we m;o.do.nw Yeart JG.,S.SU gores o
Jore U e Ond Q\0nk WOUlcing -+ WAy rola. LO0S to
e em mbnoio@b.errfgm..afgn.?@ogwg

Finish time: mtn)oo)o\ on.

S -Boen T <esSion work WAk ond Qoeqyone- Who okonded,
\od o ey

Total Hours:

g
ey
Did you have any extra responsibilities? v [dYes [1 No If yes, what was it?
ok tha QR RSkl \ncaSe. of a Qe




Above & Beyond

Beveloping

Volunteering Log

Date and time What | did and what | thought about it Evidence
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Above & Beyond

Daseloping

See Footer Details Resod

Our Reference:

Your Reference:

Date: 6" March 2018

Dear Parents, Carers & Young People
First, thanks you for making Adventure Service Challenge an amazing success.
Now we have a bit of a programme formulating and we will try to stick to it as much as possible.

For up to date info please join the Facebook Group by searching for ‘Above & Beyond — Developing
Potential’, please answer the question security question, this is there to safeguard our children.

Programme — All sessions are 4 to 5.30pm and at Gorse Covert unless stated

13*" March The Police are visiting the group

20" March Fire Station Visit — meet at the Fire Station for 4 pm
10" April Wildlife Walk

17" April Growing Seeds

1** May ‘Help Your Neighbour Month’ - Litter Pick

8" May Hygiene Night

15" May Emergency Session — What to do

22" May Emergency Session — First Aid

28" May Games Night

This is just a quick overview of the session however we will be taking advantage of good weather
and the local area.

On the 20" March we need you to meet us at the Fire Station for a bit of a tour around, please let us
know if you can’t attend and please make sure we have an up to date consent/heath from for your

young person.
Any questions call me direct on 07932 873 052

Many thanks

Director

Contact us for more information on
Phone: 0845 226 8074 Email: info@aboveandbeyondcic.org Web: www.aboveandbeyondcic.org

Address: PO Box 10497 Loughborough LE11 9JA
Find us on:n @ i
Company Registration Number: 10255609 Founded June 2016
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Date and time What | did and what | thought about it Evidence
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_
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Date and time What | did and what | thought about it
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Volunteering Log

Date and time What | did and what | thought about it
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Finish time: _E\Gn\.d Cguivriens vsed KA.{P grove aut r&b%g._rb\
Tﬁl ”rowP Ond Sak n the Pive @._,w.?pu :
wqo”m_ Hours:

Above & Beyond

== ittt

Evidence

Did you have any extra responsibilities? v [Yes (1 No If yes, what was it?
Wog \n Contack with the Pk Stakion incase we had to orD\%n mnumu
Make S W had Poenk Concant foms Signed.

alSo




Above & Beyond
Derelaping

Volunteering Log

| Date and time What | did and what | thought about it Evidence

| Date: Wdoertw Sersica G)Pg\%P =

? -l 201

| ™S Session o local \ { Cone
| . Folea 'S
| Start time: _“ offiss ond LISite .

Leon

Finish time:

bee

Total Hours:

2wes

Did you have any extra responsibilities? v’ i¥'Yes C1No _If yes, what was it?

ME.:/ wodn Witk Hhe ol ‘wicose .?G Concolled

_lﬂoOﬁ Yo B&pwmﬂﬁ




Above & Beyond

BPorveloping

Volunteering Log

What | did and what | thought about it

Date: Pdugnkore Sendits Gnollenge. -

\o - L 201}
Ta %S RSSwon wWe oased b oN Aok pro,.u,:@ on

Best our CRcank Walke . W planted Sunflennr Seads ond
Lot %ggwlggfgmogpxea{w«
Finish time: wklg gg“fg’ LI Yo QOC@.

| Start time:
|

ben

_lﬂﬁggém@hﬁanbgwgduﬁﬁang

| Total Hours:
_

2wes |
_ Did you have any extra responsibilities? v/ i4Yes [J No  If yes, what was it?
_ G sH0nk Weons - Daads, won, s

Toke W vRgsker + collock W Sobe




Above & Beyond

Porveloping

Volunteering Log

Date and time What | did and what | thought about it Evidence
[ Date:

_Dacnzz& ol nrogb%..
| 1-5-2018

Hu WS Session ha Ao decided ™ do o \otal \wkes
Plde R He oro L USe Rr owe SeSSrg oad b Lok

Start time:

Ly om

Finish time:

Gem

Total Hours: _

witn o NoXonall (S.ra L O ﬁou.,.dfdoi. Honn .

e SeeSion  woenk WL ond ¥ha OddcRn pob o VI

Deeciol Uvierank 0 WQ.

2wnes

Did you have any extra responsibilities? v [dYes [0 No If yes, what was it?

@5.&50 Poe  Arnden o © osal Qguierank 09??0

Toke WO Sevwwion RN _Ib_.ﬁnw




Above & Beyond
Porloping

Volunteering Log

Date and time What | did and what | thought about it Evidence

Ay Adoene.  Densca Cralenge. -

B-D-20\%
ﬂu&bdcbu Srocked o WaRine. mpnxﬁz%gdﬂw@»\
WO = WS WS FOKBQ ok ow to LWash Yooc hondS

Start time:

Ly ort

| Finish time:

b o

d.oop?uﬂn./nozﬁw Your trakh . Eoenyone ™Moda oo @ster to

._-O.nm_ Hours: Id’pl gg LS wﬁﬁnﬂr Pﬂl QIP O n,lg Shocks pr howd

Olf..mw Qﬁfagf’g&w%gpﬁgr&wr.@tﬂg.

Did you have any extra responsibilities? v' [] Yes [ No If yes, what was it?




Above & Beyond

Poveloping

Volunteering Log

Date and time What | did and what | thought about it Evidence

| Date:
_ Adoentoe  Secuvica anzé%\ -

[1e-5 22018

| Start time:

l_.muanGw XSSon 1S Aok Wwok o do v o mIE.OQJn..G
O\takion = Wa toeed Lok * do Lo t© Colll ond

Finish time:

Total Hours:

Did you have any extra responsibilities? v' [MYes [I No If yes, what was it?

| Toding ta. Monay | Rejsher R W Sess




Above & Beyond
Porloping

Volunteering Log

Date and time What | did and what | thought about it Evidence

Adventore Dacoa C;Pﬁedr -
T™e DReond RsBon F o Whok © do n P@..Edn)ﬂpmu
Skvokion - Vosie Ciesk otd Das .

Legn W \earrk o o deak Loikn ,O,p..wd | o\l | oroven
Finish time: bores, okc ond Whok 'S \n B Qicek ol Kt .

bor

Total Hours:

e DesSsSon rDQﬁdPP—.d welk ond uwxe. oo \Qowrek \ok
o f,)ww © Wue n a UHergenty Ok WR OIS

w‘fﬂ.u
Did you have any extra responsibilities? v' EYes [0 No If yes, what was it?

Took % ceoisker [ Cosin Ror Mo Desson




PSCO Visit which |
arranged

Communication
Workshop

Badge Making
Workshop

Starting the
children's
portfolios




1.Fire Station
Visit

2.Nature
Hike

3.ASC




Short Courses
Skills Sheet 2: Plan

Name: D O SYonds

Short Course: Vo ( un/(é_w Qﬂ_r {Qdu f(—:S .

Module: 4 Challenge:

Description of the activity that will help me develop my skills: Skills I plan to yse:

\.).\‘._3.\'( Q_A_)D_d.j{h'\{\ & =0 Dw mah W + B’Tearnwork
5 ELearning

&t)&\d BCoping with Problems
B’Use of English
E/Use of Maths

[ FTUse of iT
How I plan to do it:
BON-rc)&U OSk  Roreey ool
Mo dot) OISk DRK Lo
TOQSdot) VSt AduenNR Sesoca ck\mkqh&e
What | will need: What I will do if anything goes wrong:
Tves of Mekinge, Convock e @oook  Gecele
doxans, op \«\QQ};\.-\O Qlace
TcoaSet
Who else is involved: When it will be Where it will be done:

done by:
A\ O W Rbouoe o \:’Qbu'\() Qone 26\% C}\er\@ocd
(R TCYON

unﬁnnthatlhaveplannedufhatlneedtodoandhaveagreeditwithmytumn

udent signature: Tutor signattﬁ &vDaze: 4 (§ // S
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Short Courses
Skills Sheet 2: Review

Name: SC}:\\«SL 5 EE.

Short Course:

Module: Challenge:

What | did: Skills | used:
F]-H'e/\d awk -H\.Q- MQ’ZX"‘&Q B’Teamwork

E’Learning

B‘Coping with Problems

How | made sure | worked safely: E’Use of English
B Use of Maths

B’Use of IT

Rllor IS + r‘?/cu/a;é;oﬂb

What went well: What could have gone better:
Mek new Pacele inolved in s of We “\-Q.Q.k'mjs
Aaove + Beyood

Changes | made to my plan:
dchdgd to O*"y Jo @C«);] 0O Advetxe Sevia
d"a((ﬂ/‘rgz :

Who | asked for help and what it was for: Evidence | have for my portfolio:

éDgfij, invotved ip ghpse Volontear (o TE
+ B\"ﬁond — ASk QRKNS on Photes
What was Mfmn;j :

| confirm that the information above is correct and has been agreed with my tutor.

Student signature: Tutor signature: Date:
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Module 3
Making the Most of Your

Volunteering

Volunteering review




1 Module 3: Making the
P8 Most of Your Volunteering

Section A: Complete at least THREE challenges over 10 hours (1 credit)

This module is optional. If chosen, you must also complete at least
10 hours (1 credit) of volunteering activities from Module 2.

1 Gveapmsentaﬂonaboutymwvoluntumgexpemnces.

EEENERE

2 Update your CV with details about your volunteering.

ERQEREC

Encourage others to give volunteering a go.
~ You could do this by describing your own participation:
* On a web page or blog
* In a youth radio interview
* In a youth group bulletin
* In volunteering organisation’s own media
* Another way -

Page 24



6

7/

Write a letter or email of thanks to the organisers of your
volunteering.

Describe the skills and qualities you believe you have
developed as a result.

Discuss the highs and lows of volunteering with your friends.
Make a group booklet of everyone’s best, worst, funniest,

silliest. most embarrassing and most positive volunteering
stories and publish it.

Using the experience you have gained, explore ways in which
you could progress from your volunteering into areas of work,
further education courses, positions of responsibility or more
volunteering.

Complete this questionnaire about your volunteering:
* What type of volunteering have you done?
* Did this include a placement with an organisation? If yes,
what did you think of the organisation?
* What skills do you have that were useful for your
volunteering?
* What skills did you develop most through the volunteering?
* How did your volunteering benefit the community, other
people and you?
* Did you achieve what you wanted to when you started?

Page 25
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Janine Symonds

Sileby
janinesymonds@yahoo.co.uk - 07783723797

I am a friendly and supportive person with experience of working in a caring environment. My
personal strengths include good communication and interpersonal skills which includes using my
own initiative. I'm also reliable, trustworthy and dedicated to my job.

WORK EXPERIENCE

Unemployed and looking for work
Career Break -

2007 to Present

To raise a family

Teaching Assistant

Highgate Community School - Sileby -
2014 to 2015

Sileby
Assisting the teacher in class with a wide range of tasks and helping children with their learning
on a one-to-one basis.

School Cleaner
Leicestershire County Council, County Hall - Glenfield -
2004 to 2007

Glenfield

Cleaning the ¢lassrooms after the school has closed, using the relevant equipment which included
a buffer, colour coded mops and cloths. | also reported any problems to my supervisor and if any
equipment needed replacing. | attended a c.o.s.h.h training course as well.

Care Worker
Epinal Way Care Centre - Loughborough -
2002 to 2004

Looking after the elderly in a care home setting. This involved the care plans for every client in
my care on my shift and reporting problems to the manager. | also did stock control of the items
used in the setting.

Factory worker

Boden Central - Leicester -




2001 to 2002

Leicester, LE19 1PX
Dealing with customer retums in a factory environment, using a pc to store information and print
documents

Nursery worker
handkerchief day nursery - High Street -
1998 to 2000

Handkerchief day nursery, High Street, Kegworth
Responsible for looking after a group of children in a nursery environment. This involved planning
sessions, talking to parents and dealing with problems as they accrued

EDUCATION

Highgate School

2014

Moira Centre

2013

Certificate in childcare
Loughborough College

1997 to 1998

GCSE in English and Maths
Burleigh College

1990 to 1994

AWARDS

Level 1 mathematics
April 2014

Level 2 mathematics
July 2014

Level 2 English

June 2014



CERTIFICATIONS/LICENCES

Level 2 support in teaching in schools
January 2015 to Present

Ocr level two certificate in support teaching and leaming in schools
Level 1 health and safety

March 2013 to Present

Level 1 in food safety in catering

June 2013 to Present

Level 2 in emergencies first aid at work
March 2013 to March 2016

Level 2 paediatric first aid

May 2013 to May 2016

ADDITIONAL INFORMATION

KEY SKILLS

« Working with others in a team

« Excellent customer care and communication skills
« Good time management skills

» Good at problem solving

= Good motivational skills

« Ability to prioritise my workload
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UL CUUIoco

Skills Sheet 3: Plan

Name: L R S‘lr“\ma%

Short Course:

Module: k2 Challenge:

Description of the activity that will help me develop my skills: Skills | plan to use:

Oc oV
‘*O B/Learning

e ol C'OC' i e B’Coping with Problems
Rad Ao + R, ~:J:\$ ?Q\-\% B’Use of English
D Use of Maths
B"Use of IT

How | plan to do it:
VSe o C.v -\-Q.&Q\kal GO ON\wa
% OIN o AR Poldas

T \(.QLQ'\:\O o W0

What | will need: What | will do if anything goes wrong:
Comurec Contock Couwa VoS
Who else is involved:
L (owsS
When it will be Where it will be done: Who will check my progress:
done by:
E/tutor D supervisor

Sone 20\% Chorasosed

D teacher D assessor

I___] trainer D other (please state)

| confirm that | have planned what | need to do and have agreed it with my tutor.

Student signature: TutorZﬁnature-&\_\ Date: Ld SI 13
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Short Courses
Skills Sheet 3: Review

Name: S OJ\\ Iso 5\’ ke (}5

Short Course:

Module: = Challenge:

What | did: Skills | used:
vedake. ‘4*0 Cin/ OSed o Q.. E/reamwork

IE’[earning

Raod ax da ECES
s, [E’Coping with Problems

How | made sure | worked safely: [LA Use of English
E)\\qué o cs\)d&_ (L= I:l Use of Maths

T W\ﬂEB B/USE of IT

What went well: What could have gone better:

RO SV done Vdded Mo Wwhmokan on Ty
Ak o undorstond TR aleook e

A+ <

How | learned: Things | have learnt using the methods | ticked:

B’using pictures/diagrams ohdes of dieeenk csroS

B’reading.'talking;wrmng :
[ A listening Sagon. & Banond oo \okS of difrenk

VA onkoar
E’watching Ve ovdNakhe.
E’doing
Changes | made to my plan:
Yo Rade
| have discussed with my tutor/supervisor: Evidence | have for my portfolio:

I:l what | think | have learnt from completing ./

this chall
is challenge Rk i
Whok Vo\or\\&ﬁ.xl«s) Vhooe dona

| confirm that the information above is correct and has been agreed with my tutor.

Student signature: Tutor sig re: Date: <&
1@@%2 ?} 'é\,\_,_ C(" / '
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3 Y & SUMMARY OF ACHIEVEMENT
» ¢ and PERSONAL STATEMENT

4 b Volunteering as an Adult Short Course

NAME: _5&“”\“-3}'199«;5 .......
7 B
Congratulations!

You have now completed the required number of challenges. This is an opportunity to highlight some
of your achievements and describe the skills you have shown. Please check with your Short Course
Co-ordinator to make sure that you fully understand how to complete this summary and that you have

enough evidence in your portfolio to support your statements, including the appropriate Skills Sheets.
\ J

~ Iy
Completing the Summary of Achievement:

In your own words. please try to describe at least one example of a challenge or activity where you
have shown each of the following skills:

B Teamwork W Use of English
B Learning B Use of Maths
B Coping with Problems B Useof IT
The more detailed the description, the more helpful it will be for your Short Course Co-ordinator and
other people to find and understand your evidence. J
.
r -
Example: Teamwork Evidence
This skill is about how you work with others when planning and carrying out activities page reference
and achieving shared goals. This will involve working with a group of people. in portfolio
During my volunteering at the Cancer Research Charity Shop, I worked with Portfolio ref
Julie and Peter to sort through donations in the back room. I checked the Mod 2, p. 11-15
quality of the items and worked with Julie to come up with prices and write Plan ol6
out price stickers. Peter logged the items on the computer system, We worked ?" P
quickly together and got on well as a group - there was a good team spirit. Review p17
\_ J
( h

Completing the Personal Statement

Complete the Personal Statement on page iv, describing what you feel you have gained as a result of
completing the programme and what your plans are for the future. You may also ask your Short Course
Co-ordinator to comment on your skills development, achievements and future plans. At the end of your
summary both you and your tutor must sign to say that your achievements are true and that a portfolio
of supporting evidence, with Skills Sheets, has been produced.




~

o~

Please describe in your own words how you have developed your skills while completing Short Course
challenges. For each skill, describe at least one challenge in which you have developed that skill and

L provide page references to show where the corresponding evidence can be found in your portfolio.
=
-
Teamwork: Evidence
page reference
This skill is about how you work with others when planning and carrying out activities and in portfolio
achieving shared goals. This will involve working with a group of people
Whwe \-b\oﬁw«\\j Wi odooo Q. %-2.55:;\:& =X haw gee 1065
aund

LWIDO2d LW O Vodaky of CRoe ond OgRS.

B velena
CocH onS.

- J
¥ 5 ™
Learning: Evidence
page reference
This skill is about learning something new or doing something better. It is about planning and in portfolio
working towards targets to improve your performance, and reviewing your progress
Wil LWOWN Raax v \%Q“jme‘ X oo \occk
Ak \\f)))\\ﬁ LN Ond GOk \ewowed - "
. -
e Evid
Coping with Problems: vidence
page reference
This skill is about recognising problems and doing something about them. It is about using in portfolio
different methods to find a solution and checking to see if they work.
LA Lo DR + Bq,jv\c\ X Vad eroblaHs
i\

ga,\k\ns to ¥ Foues o2 O WorSesk \SSues cad
W Sees Wu\-) con -




~

Use of English:

This skill is about how you communicate and obtain information, for example, by taking part in
discussions, researching a topic and presenting your findings, or writing a report.

Comtonwcaka. LWn %Q;:}N uowed
Lok Oe R\eLoNK Rests

Evidence
page reference
in portfolio

See logs

and

= T Ev IJ ene.
) e V< Ry Stec -
SaH%S.
( ]
f Use of Maths: Evidence
page reference
This skill is about applying your number skills in straightforward tasks. doing calculations in portfolio
Intérpreling results and presenting findings.
. : . ) ;
QQQ\\C\S W Mo CoSh fom Aduenkore 0~V
7
Challer d‘ﬁ' ("
\, -
r Use of IT: Evidence
_ page reference
This skill is about how you use information technology for different purposes finding. exploring. in portfolio

developing and presenting information. including text, images and numbers.
L’:D‘K_'tna R auh tha PollcS
U?do.k’mj Hj C.V

r\




r Personal Statement

Write a brief personal statement. describing what you feel you have gained as a result of completing the
programme, and what your plans are for the future.

Achievements (and things | am good at):
‘\)f‘n?fy‘ the Adoetore Secica dnq\\ma_q,
Mg nowo friends | conkads

—Eﬁﬂ- }LQQ,Q'«\S

OD‘“? Courses,
Things Tneed to improve:

T‘:) cad 5}-9)& o Mo Xssons

Future Plans:
MoLe. Ao WM TaR VoluakReging rolses
Ak Poooa %Qxbcx\(k :

O oo on\ae. Coorsess

Your Short Course Co-ordinator may also comment on your skills development. achievements and
future plans.

Short Course Co-ordinator Comment: :
TJantre heos lgep,::e tte (Nvsk to c:m:\ptdl i

avevll " Volinteering fev Aclults
Very please Lol ey FVCWS)}QVW lo See

he gong beun the Sicdelines to roning a groye,

-

( Declaration:
The achievements described are accurate and are supported by a portfolio of evidence. including Skills
Sheets.

Student signature: Date:

----- O - R T T T T Tl

Short Course Co-ordinator signature: Date:
f VN el

L T T O T Ty SERasEan

e

; oo A wls s

.
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